
TONG CONG TY THANG LONG-CTCP CQNG HOA XA HQI CHU NGHIA Vl[t-  T NAM 
DSc lap - Tkr do - Hanh phtic 

so: 0 g  ITLG -VPHDQT 

Ha N0i, ngay 1hang &am 2020 

QUY CHE LAM VIEC 
TAI DAI HQI BONG CO BONG THUtiNG MEN NAM 2020 

- Can cir LuAt Doanh nghiep so 68/2014/QH13 dugc Quoc hOi nu& COng hoa Xa 
hOi Chu nghia Viet Nam kh6a XIII thong qua ngay 26/11/2014; 

- Can cir DiL le T6 chirc va hoat dOng dm Tang cong ty, 

HOi Sing Quan tri Tang ding ty xay dkrng Quy the lam viec tai Dai hOi ding co 
dong thutmg nien ram 2020 nhtx sau: 

Chiromg I 
NI-ItTNG QUY DINH CHUNG 

Dieu 1. Pham vi va dOi turfing ap dung 
1.1. Quy the nay sir dung cho viec to chirc Dai hOi Tang co Tong thithng nien 

nam 2020 ("Dai hOi") dm Tong cong ty Thang Long-CTCP 
1.2. Quy ch6 nay quy dinh cu th6 ve quyL va nghia vu cua co dong, ngutti duvc 

uy quyen du h9p va cac ben tham gia Dai hOi, dieu kien, the thirc tien hanh Dai hOi. 
1.3. Co Tong, ngtx6i duvc uy quyen dir h9p va cac ben tham gia c6 trach nhiem 

thirc hien theo cac quy dinh tai Quy ch" nay. 

Ch won II 
QUYEN VA NGHIA VV CUA CAC BEN THAM GIA DAt 11Q1 

Dieu 2. Quyen va ngliia vn ciia co (tong hoc ngtroi dui dien theo uy guy& 
tham dir Dai hSi 

2.1. DiL kien tham du Dai hOi: La cac ca dong hoc ngtr6i,  dai ,dien theo uy 
quyen bang van ban (theo mAu 	T6ng cong ty) 	mot hoc nhieu co dong co ten 
trong danh sach co clang dm Tong cong ty tai thai diem chit danh sach ngay 10/04/2020 
do Trung tam Luu ky ChUng khoan Viet Nam (VSD) xac nhAn. 

2.2. Quyen cua c6 dong, dai dien theo uSt quyL caa ca.  Tong khi tham du Dai hOi: 
a) Dugc tivc tiep tham du hoac uS,  quyen cho ngtreci khac tham du Dai hOi bAng 

van ban theo mau dm Tong cong ty; 
b) Dugc thao Juan va bieu quyet tat ca cac van de thuOc thAm quyL cua DO hOi 

theo quy dinh dm Lust Doanh nghiep, cac van ban quy pham phap luat khac CO lien 
quan va Dieu le Tong cong ty; 

c) Dugc Ban to chirc thong bao not dung, chuang trinh Dai hei; 
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d) Moi c6 dong hoac nguai dugc uy guy& du hop khi tai tham du Dai hOi dugc 
nh4n Phieu bieu quyet va cac tai lieu ngay sau khi clang ky tham du Dai hOi yen Ban 
kiem tra to each co dong; 

e) Co dong, ngtr6i dugc uy quy& du h9p d6n muon khi Dai hOi chuas ke't thuc co 
quyen clang 1(5,  va tham gia bieu quyet ngay tai Dai hOi doi voi cac van de chua bieu 
quyet, khi dO Chu toa khOng CO trach nhie;m dirng Dai hOi va hie:u luc cua cac lan bleu 
quyet da tien hanh truck do khong bi anh huong. 

2.3. Nghia vu cua c6 dong, dai dien theo uS,  quy& cua co Tong khi tham du Dai 
hOi: 

a) Phai mang theo Gia'y chirng minh nhan dan ho4c HO chiau, Giay uy quyen (dal 
vOi dai dien dugc uy quy6'n) va clang 1(5/ tham du Dai hOi vai Ban Ki6rn tra to each c6 
dong; 

b) An mac lich su; 
c) Viec ghi am, ghi hinh Dai hOi phai dugc thong bao cong khai va dugc su chAp 

thuan cua Chu toa Dai WO; 
d) Hang ky phat bi6.1 tai Dai hOi theo quy dinh, tuan thu thai gian.phat bieu, not 

dung phat bieu trong pham vi chuong trinh Dai hOi; 
e) Phat bieu va bieu quyet phu hap vOi huang dan dm Ban to chirc Dai hOi va 

tuan thu su di&t khi& cua Chu toa Hai hOi; 
t) Khong dugc CO hanh vi can tr6, gay r6i trat to lam cho cuOc hop khong dugc 

tien hanh mOt cach cong bang va hop phap; 
g) Kh6ng dugc gay roi, ngan can din bien binh thuong cua Dai hOi; 
h) Tub thu quyen dieu hanh cua Chu toa Dai hOi; 
i) Nghiem tic chap hanh Quy che, ton trong ket qua lam vi'c tai Dai hOi. 

Dieu 3. Quyen va nghia vu cua Ban kiem tra tir each co dong 
3.1. Ban ki&n tra to each c6 &mg g6m mOt (01) Truong Ban va cac thanh vien 

de thuc hieu cac chirc Wang va nhi'01 NI" nhu sau: 
a) Kim tra to cach c6 dong hoac dai din dugc fly quy&I cua c6 (long an du 

hop: Yeu cau co,dOng,tham du Dai hOi va khach mai xuat trinhsGiay chi:mg minh nhan 
dan hoac HO chieu, Giay quyen (doi dugc uy quyen); 

b) Phat cho c6 dong hoac nguoi dugc ity quy'en du hop an du hop Phi6u biL 
quyet va cac tai lieu h9p lien quan khac; 

c) Bao cao twat Dai hOi v" k6t qua kiem tra to each c6 dong du hgp Dai hOi tai 
cac th6i di6m sau: Tnrac ,khi khai mac Dai hOi; Tru6c 	lan bieu quyet cua Dai hOi 
n6u có su thay doi y6 so co (long (tang ky tham du Dai hOi (CO Tang den muOn Bang ky 
du hop). 

d) Thuc hieu cac cong viec khac do Ban T6 chirc Dai hOi hoac Chia toa Dai hOi 
phan cong. 

3.2. Ban ki6m tra to cach c6 dong co bO phan giup vi'& de hoan thanh nhiem vu 
dm Ban. 

Dieu 4. Quye'n vi nghia vu cua Ban Kiem phieu bleu quyet 
s 	4.1. Ban Kim phi6u g6m mOt (01) Tru6ng ban va hai (02) thanh vien do Chit toa 

de nghi va dugc Dai hOi dong co &rig bieu quyet thong qua. 
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4.2. Ban ,Kiem phieu co nhiem vu hu6ng 	each ball dr, each sir dung phieu 
bieu quyet va tien hanh kiem phieu, tinh,toan va,loai trtr cac co Tong co 	quan khong 
co quyen bieu quyet (neu co) cho timg van de bieu quyet. 

4.3. Truong Ban Kiem phitu bdo cao truot Dai hOi ve ket qua kiem phieu. 
4.4. Ban Kiem phieu c6 1)0 phan giup viec de hoan thanh nhiem vv ciia Ban. 

, 	4.5. Ban Kiem phieu chiu trach nhiem ve tinh chinh xdc, trung thtrc 	ket qua 
kiem phieu da cong 1)6. 

, 4.6. Ban Kiem phieu co trdch nhiem 	Oa, bao quan va ban giao lai toan bO 
phial bieu quyet, cac Bien ban kiem phial cho Thu 1(5,  Dal hOi ngay sau khi ket tit& Dai 
hOi. 

Dieu 5. Quye'n va nghia vy cua Chit toa va Thtr ks,  Dai hoi 
5.1. Chu tich HDQT Tiing cong ty la Chu tga Dai hOi. Doan Chu tga Dai hOi g6m 

Chit t9a Dai hOi va mot so thanh vien HDQT Tong cong ty. 
5.2. Quyet dinh cua Chit t9a ve van de trinh tier, thit tvc hoac cac six kien phat sinh 

ngoai chuang trinh cua Dai hOi se mang tinh phan quyet cao nhat; 
5.3. Chu t9a tien hanh cac cong viec dugc cho la can thi6t de dieu khien Dai ,hOi 

mot each hgp le va c6 tat tv; hoac de Dai hOi phan dnh dugc mong muon 	da so co 
&mg tham dux; 

5.4. Chit tga co quyen khongtra lai hoac chi ghi nhan cac y kien dong g6p cila c6 
dong neu cat nOi dung dOng gop, kien nghi nam ngoai nOi dung xin y kien Dai hOi. 

5.5. Chu tga co quyen cat 5,  kien phat Neu cila co dong khi c6 dong phat bieu qud 
thiyi gian quy dinh hoac y kien nAm ngoai nOi dung chtrang trinh Dai hOi, y kien trung 
lap. 

5.6. Co quyen yeu cAu ca quan thAm quyen duy tri,  tat cuOc hop; trvc xuAt 
nh&ng ngtr6i c6 Well hien gay roi, khong tuan the' quyen dieu hanh cna Chit tga, ngan 
can then bien birth thutmg cua Dai hOi. 

5.7. Chu t9a chi dinh Thu 14 Dai hOi lap Bien ban cuOc hgp Dai hOi va thgc hien 
cac cong viec trg giup theo phan ding cua Chu tga. 

Chulyng III 
THE THirC TIEN HANH DAI ITO 

Dieu 6. Dieu WO Wen hanh Dai hoi 
6.1,  Dai‘  hOi dugc lien hanh khi co s6 co dong tham du dai Bien cho it nhAt 65% 

tong so co phan co quyen bieu quyet theo danh sach co dOng tai thoi diem chot danh 
sach co dong tham du Dai hOi. 

6.2. Tnreng hgp Dai hOi kitting du dieu kien tien hanh theo quy dinh teen day thi 
viec trieu tap va tien hanh Dai hOi co (long cac lan tiep theo se dugc tien hanh theo quy 
dinh cila Dieu le Cong ty va Lust Doanh nghiep. 

Dieu 7. Tien hanh Doi het)i 
7.1. Dai hOi se din ra theo dung trinh to nOi dung chuang trinh da dugc Dai hOi 

thong qua. 
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7.2. Dai hOi se Ian lugt thao Juan va thong qua cac not dung tai chuang trinh Dai 
1-19i theo hinh thirc bieu quyet quy dinh tai Dieu 10 cua Quy the nay. 

7.3. Dai h9i be mac sau khi Bien ban Dai h9i dugc thong qua. 

Dieu 8. Thong qua guy& dinh cua Dai WO 

8.1. Trir trutmg hcfp quy dinh tai Khoan 2 cua Dieu nay, cac guy& dinh cua Dai 
h9i &mg co Tong se dugc thong qua khi c6 tir 65% tra len tong so phieu bau cua cac c6 
dong co quyen bieu quyet c6 mat true tiep hoac th6ng qua dai dien dugc Ciy quyen c6 
mat tai Dai hOi Tong co &Ong. 

8.2. Cac quy6t dinh cua D4i hOi dling c6 dong lien quan den viec sira d6i va b6 
sung Dieu le; loci co phieu va s6 lugng,c6 phial dugc chao ban; viec to chtrc hay giai 
the Cling ty; giao dich ban tai san dm Tong ding ty hoac chi nhanh hoac giao dich mua 
do Tong ding ty hoac chi nhanh thuc hien CO gia tri tix 50% trO,  len tong gia tri tai san 
oh Tong citing ty va cac chi nhanh cua T6ng ding ty tinh theo bao cao tai chinh da dugc 
kiem toan gan nhat se chi dugc thong qua khi co tir 75% tra len tong so phieu bau cac c6 
(long co quyen bieu guy& co mat trtrc tiep hoac th6ng qua dai dien dugc uy quyen c6 
mat tai Dai hOi  dong co (long. 

Dieu 9. Phieu bleu quyet va the that bieu quyet thong qua cac quyet (filth 
Dai hOi 

9.1. Phieu bieu quyet &roc &rig d'au cua Ring dins ty do Ban Kiem tra to each 
co dong phat cho cac c9 dong hoac dai dien theo uy quyen dm co dong.tham dtr cuOc 
hop.,  Phieu bieu quyet dugc ghi ma so, ho ten, chit 14 c6 dong hoac 	 S,  dien dugc u 
quyen cua co Tong va cac yeu to ky thuat khac giup cho viec kiem phieu chinh xac, 
thuan tien. 

, 9.2. Gia tri bieu quyet cua Phieu bieu quyet dugc xac dinh bang s6 c9 phAn c6 
quyen bieu quyet ma co dong dO so,  him hoac dai dien dugc uy quyen tham dtr Dai h9i. 

9.3 Viec bieu guy& thong qua cac van de tai,  Dai h9i dong c6 dong thuang ni'en 
nam 2018 dugc thuc hien bang cach co dong danh dau vao 01 (m9t) trong 3 (ba) 6 tuang 
Ung (tan thanh, khongtan, thanh,,khong c6 kien) ghi trong Phieu bieu quyet va nOp lai . 
cho Ban kiem phieu kiem phieu. 

Dieu 10. BALI thanh vien HOi tiling quan tri, Ban kiem snit 

Viec bAu thanh vien H9i d6ng quan tri va Ban,  kiem soat thuc hien theo Quy the 
bau HOi dong quan tri va Ban kiem soat do HOi Tong quan tri ban xay dtmg va dugc 
Dai 119i dong CO Tong thong qua. 

Dieu 12. That bleu y kien tai Dai hOi 

Co Tong hoac dai dien dirge fly quyen cua c6 dong den du h9p khi phat bieuy 
kien phai Tang 14 vao Phieu dang 14 phat bieu y kien (theo mau quy dinh). Trong Phieu 
dang ,14, c6 dong can ghi r6 cau hOi hoac not dung phat bieu. Phieu,  dang 	dugc 
chuyen len Chit tga Dai hOi xt1 	Khi phat bieu, nQi dung phat bieu can ngan ggn va 
phit hgp voi nOi dung dang thao Juan tai Dai h9i va chuang trinh Dai h9i. Thstri gian phat 
bieu kh6ng 9ua 05 phitt. CO dong khong phat bieu lai nhang y kien da dugc co Tong 
khac phat bieu va chi CO cac y kien phat bieu phit hgp vai n9i dung chuang trinh Dai h9i 
mari dugc ghi vao Bien ban Dai hOi. 
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Dieu 12. Bien ban Dal hei,  
12.1. NOi dung di& bien to chirc Dai hOi dugc lap thanh Bien ban. Chil toa Dai 

hqi va Thu 14 Dai 1161 chiu trach nhiam ve tinh chinh xac, trung thuc oh Bien ban Dai 

12.2. Bien ban Dai hOi phai &roc cong b6 truOc Dai hOi va dugc Dai hOi thong 
qua buoy khi be mac Dai hOi; 

12.3. Bien ban Dai hOi, Bien ban kiam tra to each c6 (long, Bien ban kiam phiau 
va cac tai lieu khac ghi nh4n din bien, ket qua cua Dai hOi phai dugc ltru tit tai Till so 
chinh cua Cong ty. 

12.4. Bien ban Dai hOi dtrot Bang tai tren Website cua T6ng cong ty de cac co 
&rig c6 the theo 

12.5. Bien ban Dai hOi la ca so de dua ra Nghi quytt Dai 
Dieu 13. Nghi quyet Dai hei 
Can dr kat qua tai Dai hOi, Thu 14 chuAn bi Nghi quyet Dai hOi va cac van de da 

dugc Dai hOi thong qua. Nghi quyet cua Dai hOi phai dugc doc tai Dai hOi de cac c6 
(long thong qua va &roc clang tai ten Website cua Tong cOng ty de cac co 'Jong c6 the 
theo 

Dieu 14.Hieu lure thi hanh cua Quy the 
14.1. Quy the nay g6m,ba (03) Chuang, mtroi b6n (14) Dieu va c6 hiau 	ngay 

sau khi dugc Dai hOi bieu quyet thong qua; 
14.2. Dai hOi clang c6 eking quyet Binh viac sira doi, b6 sung Quy the nay. 

Nni 	 NG QUAN nhfin: 1 RI 

- HDQT, BKS; ICH 
- Co (long cua TCTy; y. 	TBNG 

- Van phOng ((tang ten Website); 
- Luu: VPHDQT. 
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